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Office automation refers to the office staff by using modern achievements of 
science and technology, with advanced office equipment, realization of office 
activities scientific, automation. Its purpose is to realize office automation processing 
business, to maximize efficiency of the office, to enhance work quality, to improve the 
office environment and conditions, to make decision, to reduce or avoid various 
mistakes and shortcomings, to shorten the office processing cycle, and to use the 
scientific management methods, with all kinds of advanced technology, improving 
management and scientific decision level. 
The birth of the computer and the development of human social progress and 
prosperity, as the carrier of information science and computer core, in the era of 
knowledge play an important role. In the administration, in the computer center, using 
a series of modern office equipment and advanced communication technology, 
extensive, comprehensive, rapid collection, collation, processing, storage and use of 
information, so that the internal staff to quickly and easily share information, work 
together efficiently; change the past complex, inefficient way of manual work, 
scientific management and decision-making services, so as to achieve the purpose of 
improving administrative efficiency. A branch office to achieve the degree of 
automation is to achieve a measure of its modern management standards. 
This paper briefly introduces the construction administrative departments in the 
office automation system construction project, how to design and implement process 
of the system. We mainly use the Domnio groupware platform of IBM as the 
development environment and development tools, combine with the Serlet application 
means, strive to efficient, fast way to develop a set of the administrative departments 
of the office automation system, and provide a flexible, convenient office services for 
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